Excel II Assessment 

Complete the following projects, taken from the Shelley-Cashman Office 2003 Advanced Concepts and Techniques textbook.  
The textbook can be checked out from Georgia Dodd in Human Resources and must be returned after successful completion of the class.  To check out a textbook, contact Georgia Dodd at extension 5177 or gedodd@seuniversity.edu. 

Upon completion, all projects (Excel files) should be emailed to Georgia at gedodd@seuniversity.edu for review and certification:

1. Complete Project 5 – “Creating, Sorting, and Querying a List“, pages 306-365 

2. Complete Project 6 – “Creating Templates and Working with Multiple Worksheets and Workbooks”, pages 378-453 

Your certficate for successful completion will come via interoffice mail.  

