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THE ACADEMIC ADVISING SESSION

Table 1: The Advising Session

Five Stages

Opening the interview

Opening question or lead, for example “How can |
help you?”

Obtain student folder or record.

Show openness, interest, concentrated attention.

Identifying the problem

Ask student to state problem; help students articulate,
if needed.

Help student state all relevant facts; gather as much
information as needed to clarify the situation for you
and the student.

Is presenting problem covering a real problem? Ask
probing open-end questions.

Restate the problem in the student’s words; give
student the chance to clarify, elaborate, or correct your
interpretation, if needed.

Identifying possible solutions

Ask student for his or ideas for solving problem.
Help student generate additional alternative solutions.
What, how, when, who will solve the problem?

What resources are needed?

Discuss the implication for each solution if two or
more are identified.

Taking action on the solution

What specific action steps need to be taken? Is
procedure, information, or referral needed?

In what order do action steps need to be taken?

In what time frame do they need to be taken?

What follow-up is needed? By student? By advisor?

Summarizing the transaction

Review what has transpired, include restating action
steps.

Encourage future contact; make a definite appointment
time if referral or assignment has been made.
Summarize what has taken place in student’s folder or
record including follow-up steps or assignments if
made.

Note. From Handbook of Academic Advising, p.53, Virginia N. Gordon. Copyright © 1992 by Virginia N.
Gordon. Reproduced with permission of Greenwood Publishing Group, Inc., Westport, CT, and Virginia N.

Gordon.
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Career Planning Model
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Academic Resources:
University Catalog, Four Year
Degree Completion Plans and

Degree Audit Forms
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The Office of Academic Advising (OAA) is committed to supporting students in their academic
pursuits. Let me to take this opportunity to thank you as you continually support our students
as they pursue their educational goals. We desire to assist you in your teaching, research and

advising endeavors as part of the Southeastern community.

The OAA is devoted to providing a synthesis of conceptual, informational and relational
components of advising to new and experienced academic advisors and counselors. Please take
a moment to review the online university catalog, degree audit forms (for your academic
discipline or specialization), and four year degree completion plans at the links outlined below:

advising@SEU: https://sfnet.seu.edu/retention/inc/index.htm
Academic Advising Handbook:

https://sfnet.seu.edu/docs/research retention/academic advising/aa handboo

k 09 10.pdf
o Guide to Academic Advising:

https://sfnet.seu.edu/docs/research retention/academic advising/guide.pdf
Academic Advising Portfolio

Office of Academic Advising
= Phone: 863.667.5082
= E-mail: rahurtt@seu.edu or advisingoffice@seu.edu.
= Fax: 863.667.5200 ATTN: Office of Academic Advising
= Campus Location: Spence Hall Building

Feel free to contact us with any questions you may have regarding our current registrar and
advising-related policies, processes and procedures.
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Four Year Degree Completion
Plans
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PROGRAM Bachelor of Arts in English
Career Prepare students for entering graduate study in English and related fields and provides a
Opportunities basis for teaching in or for graduate study in law, business, or other professions.
The Jerusalem Study Center is recommended for the Sophomore year and will substitute for 9 credits
from the religion core.
TYPICAL FOUR YEAR COURSE PLAN
General Arts of 1 Behavior Sci Humanities .
Education | Communicatio |9 | 1Social Sci | 9 | Mat | g| Nawral | 4| & Fine Arts | o} Religio | g
. h Science & Lit & Cult n Core
Core n 1 History .
Studies
MAJOR Language English 4 General Total: 126
REQUIREMEN | -2"duage g | =Nd Business 2 ; 26 | Credit
I Intermediate Major Core 0 Electives H
ours
Freshman Year Sophomore Year
Semester #1 Semester #2 Semester #1 Semester #2
English Comp | 3 | English Comp |l 3 | American Literature | 3 | Adolescent Lit 3
Christ Culture and | 3 | Intro Humanities 3 | Intro to Theology 3 | Financial 2
the University Stewardship
Gen Ed Math 3 | Gen Ed Math 3 | Gen Ed History 3 | Gen Ed Science/Lab | 4
Speech 3 | General Elective 3 | Gen Ed Psychology | 3 | Gen Ed Social 3
Science
General Elective 3 | Intro to the Bible 3 | Litand Cult Studies | 3 | General Elective 3
TOTAL 15 TOTAL 15 TOTAL 15 TOTAL 15
Junior Year Senior Year
Semester #1 Semester #2 Semester #1 Semester #2
Adv. Grammar 3 | Advance Expository 3 | Contemporary Lit 3 | Literary Theory 3
Writing
Creative Writing 3 | British Lit II 3 | Introto 3 | African American, 3
Shakespeare Women’s, Middle
Intermediate 3 | Intermediate Lang B 3 | Oral Interpretation 3 | East, OR Native
Lang A American Lit
Integrating Faith 3 | Theology Elective 3 | World Lit 3 | General Elective 3
Life of Christ 3 | General Elective 3 | General Elective 3 | General Electives 3
British Lit | 3 | General Elective 3 General Electives 2
Capstone Seminar | 1
TOTAL 17 TOTAL 18 TOTAL 15 TOTAL 16
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Degree Audit Forms
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BACHELOR OF ARTS IN ENGLISH
2011-2012 Catalog

General Education Core - 54 Hrs

Arts of Communication - 9 Hrs Grade Credit  Notes

COMM 1433  Fundamentals of Speech

ENGL 1133 English Composition |

ENGL 1233 English Composition Il

Behavioral and Social Sciences - 9 Hrs

Behavioral Science (select one): PSYC 1133, 1233

Historical Perspective (select one):HIST 1013, 1023, 2013, 2023

Social Science (select one): SSCI 2133, 2233, 3103, 3203

Business - 2 Hrs

| [ BUSI 1902  Personal Financial Stewardship

Humanities and Fine Arts - 6 Hrs

ENGL 2503 Literary and Cultural Studies

ENGL 2233 Introduction to Humanities

Mathematics - 6 Hrs

Select two of the following: MATH 1213, 1313, 1323, 1413, 2023, 2144, 2244

Natural Sciences (With Lab) - 4 Hrs

Select one of the following plus the corresponding lab: BIOL 1333, NSCI 1033, 1113, 1133, 1213, 1433, 2033, 2233, 2433, 3333, 4033

Religion Core - 18 Hrs **Transfer Students—Please see your advisor for religion requirements. **

THEO 1503 Christ, Culture, and the University

BIBL 1703 Introduction to the Bible

Life of Christ or BINT1303 Jesus Through Middle
BINT 2213 Eastern Eyes (Jerusalem Experience)

Survey of Christian Theology or PMIN3253 Jerusalem
THEO 1313 Ministry in Intercultural Context (Jerusalem Experience)

ENGL 3113 Integrating Faith in the Language and Comm Arts

Theology Elective (select one): PHIL 2003, 3233, MISS 3733, or HITH3403 Geography/Archeol of Israel (Jerusalem Experience)

Language Requirement (Intermediate Level)-6 Hrs

Students who demonstrate proficiency at the Intermediate B level may take 6 additional hours of General Electives
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Major Core - 40 Hrs

Required Courses- 40 Hrs

ENGL 3013 Creative Writing

ENGL 2513 Beritish Literature |

ENGL 2523 Beritish Literature Il

ENGL 3333 Advanced Grammar

ENGL 3433 Advanced Expository Writing
ENGL 3633 American Literature

ENGL 3833 Adolescent Literature

Choose  One:  ENGL-3933, 4023, 4033, 4343
ENGL 4133 Introduction to Shakespeare
ENGL 4333  World Literature

ENGL 4433 Oral Interpretation

ENGL 4533 Contemporary Literature
ENGL 4733 Literary Theory

ENGL 4811 Capstone Seminar for B.A. in English

General Electives - 26 Hrs

Total Hrs - 126
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SIS (Student Information

System’

/JICS (Jenzabar

Internet Campus Solutions):
Degree Audit Portlet
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SIS/JICS AV Portlet: Degree Audit Summary Detail

l@ Faculty - Default Page | Portal - Microsoft Internet Explorer

8E >

File Edit View Favorites

Tools

Help

Gsack - & \ﬂ \Q ;\ /V\Search i‘:(Favorites e‘ = & w -

Jd 3

[/
o

Address | @] https:{fiics.seuniversity. edufics{Faculty] q Go Links »
My Pages Req Description Status Course Course Title Needed Earned Needed Earned &
BINT1233 NEW TESTAMENT SURVEY (Required) Required See available courses... 3.00
BlackBoard COMM1422 FUNDAMENTALS OF SPEECH (Required) Required  See available courses... 3.00
MySEU COMM2001 COMMUNICATION SEMINAR (Required) Required See available courses... 1.00
COMM2122 MEDIA ETHICS (Required) Required See available courses... 2.00
COMM2233 INTRO TO MASS COMMUNICATI (Required) Required See available courses... 3.00
COMM3333 JOURNALISM (Required) Required See available courses... 3.00
COMM3533 COMMUNICATION THEORY (Required) Required  See available courses... 3.00
COMM4533 COMMUNICATION LAW (Required) Required  See available courses... 3.00
PHIL1322 CHRISTIAN THOUGHT I (Required) Required See available courses... 2.00
PHIL1422 CHRISTIAN THOUGHT II (Required) Required See available courses... 2.00
PHIL2003 PRINCIPLES OF ETHICS (Required) Required See available courses... 3.00
Category Requirements
Requirement Status Needed Earned
Historical Perspectives (Required) Required  3.00 Credits
Mathematics (Required) Required 2 Requirement(s) 3.00 Credits; 1 Requirement(s); 9.00 Quality Points; GPA (3.0000)
Natural Science Lecture (Required) Required 1 Requirement(s)
Natural Science Lab (Required) Required 1 Requirement(s)
Humanities (Required) Required  3.00 Credits
Literature (Required) Required  3.00 Credits
Foreign Language {Required) Required  6.00 Credits
Communications Electives (Required) Required  21.00 Credits
New Testament Bible (Required) Required 1 Requirement(s)
Religion Electives (Required) Required  5.00 Credits 3.00 Credits; 1 Requirement(s); 9.00 Quality Points; GPA (3.0000)
CN SETTINGS CUSTOM REPORT LINK TEXT VALUE @
[ Recalculate Student Progress ] v
& 8 @ Internet
m_‘ @General Education Ad... | @Microsoft PowerPoint ... | @Academic Advising Ha... é. 12:07 PM

The ‘Degree Audit Summary’ within the Advisee Details area of the SIS/JICS AV Portlet displays the
progress made by the advisee for a specified AIM (declared major, minor or concentration). For each

requirement you are able to view Student AIM Progress detail. The student progress screen displays the

student’s declared AIM, degree requirements and status detail of his/her completion program

requirements. By accessing the Degree Audit Summary feature of an advisee’s record, advisors can click

on select courses or course groupings to view detail degree requirement information (which are listed

towards the bottom of major/minor ARC’s and aligned on the left-hand margin), course code, current

status, hours earned and grade earned information. A requirement status key is provided towards the

bottom of Advising Worksheet and Graduation Report screens, if needed. Please become familiar with

using the 'Recalculate Student Progress’ tab to update an advisee’s academic progress. The Office of

Academic Advising will issue system wide ’Recalculate’ updates on a periodic basis continually

throughout each semester.

REMEMBER: When meeting with advisee’s, first click on the ’Recalculate Student Progress’ tab to view

an updated status of each student’s academic progress.
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SIS/JICS AV Portlet: Degree Audit Summary Detail (Course Needs)

l@ Faculty - Default Page | Portal - Microsoft Internet Explorer

File Edit View Favorites

Tools Help

eBack M > \ﬂ \ﬂ ;\, /W‘Search \;}’(Favorites {‘? I~ &3 ] - " ﬁ ‘3

Address @ https:/fjics.seuniversity.edufics/Faculty/

j' Go | Links >

~

My Pages Req Description Status Course Course Title Needed Earned Needed Earned
BINT1233 NEW TESTAMENT SURVEY (Required) Required See available courses... 3.00
BlackBoard COMM1422 FUNDAMENTALS OF SPEECH (Required) Required  See available courses... 3.00
MySEU COMM2001 COMMUNICATION SEMINAR (Required) Required See available courses... 1.00

COMM2122 MEDIA ETHICS (Required) Required See available courses... 2.00

COMM2233 INTRO TO MASS COMMUNICATI (Required) Required See available courses... 3.00

COMM3333 JOURNALISM (Required) Required See available courses... 3.00

COMM3533 COMMUNICATION THEORY (Required) Required  See available courses... 3.00

COMM4533 COMMUNICATION LAW (Required) Required  See available courses... 3.00

PHIL1322 CHRISTIAN THOUGHT I (Required) Required See available courses... 2.00

PHIL1422 CHRISTIAN THOUGHT II (Required) Required See available courses... 2.00

PHIL2003 PRINCIPLES OF ETHICS (Required) Required See available courses... 3.00

Category Requirements

Requirement Status Needed Earned

Historical Perspectives (Required) Required  3.00 Credits

Mathematics (Required) Required 2 Requirement(s) 3.00 Credits; 1 Requirement(s); 9.00 Quality Points; GPA (3.0000)
Natural Science Lecture (Required) Required 1 Requirement(s)

Natural Science Lab (Required) Required 1 Requirement(s)

Humanities (Required) Required  3.00 Credits

Literature (Required) Required  3.00 Credits

Foreign Language {Required) Required  6.00 Credits

Communications Electives (Required) Required  21.00 Credits

New Testament Bible (Required) Required 1 Requirement(s)

Religion Electives (Required) Required  5.00 Credits 3.00 Credits; 1 Requirement(s); 9.00 Quality Points; GPA (3.0000)
CN SETTINGS CUSTOM REPORT LINK TEXT VALUE @

[ Recalculate Student Progress ] v
8 @ Internet
m_‘ @]Generel Education Ad... | @Mlcrosoft PowerPoint ... | @Academic Advising Ha... @ 12:07 PM

The ‘Degree Audit Summary’ within the Advisee Details area of the SIS/JICS AV Portlet displays the
progress made by the advisee for a specified AIM (declared major, minor or concentration). For each
requirement you are able to view Student AIM Progress detail. The student progress screen displays the
student’s declared AIM, degree requirements and status detail of his/her completion program
requirements. Advisors can access ‘Course Needs’ information to determine what degree requirements
an advisee needs to complete for graduation. The Course Needs option is an excellent feature to use in
assisting students needing to register for specific course requirements. The Course Needs screen
displays a requirement detail report and a group detail report of the courses that the advisee is
responsible for completing in order to satisfy graduation requirements.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.
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SIS/JICS AV Portlet: Course History

l@ Faculty - Default Page | Portal - Microsoft Internet Explorer @E}
File Edit View Favorites Tools Help ',"

@Back - & \ﬂ \_’;j ;j /f\‘Search \f/‘:(Favorites Q? =R ¢ |- ﬁ ‘3

Address .&’] https:{fjics.seuniversity.edufics/Faculty/ Z| Go Links »
~ Sk e ’ ad
SOUTHEASTERN
Welcome back Ronnie A. Hurtt Jr. { Personal info | Logout )
\Home| |stm|ent| |Faculty\ |Employee lnfo\ \Flnances| [My Pages|
You are here: Faculty > Default Page
Facul @ print Friendly
Default Page ty
o Faculty Course Control Advisee Roster - Course History Detail 1307}
® Grade Entry Advisee Roster > Advisee Details > Course History Detail
° Sore Autharaaton Course History for Ronnie A. Hurtt Jr.
e Advisee Roster
e Advisor Meetings
2003-2004-TRANSFER CREDIT
e Custom Content
Course Title Division Credits Grade Type Grade Requirement
M ENC 101 ENGLISH COMP I Undergraduate 3.00 Transfer Credit A ENGL1133
@ My Pages ENC 201 ENGLISH COMP II Undergraduate 3.00 Transfer Credit A ENGL1233
MATH 1011 INTRO TO ALGEBR Undergraduate 3.00 Transfer Credit C MATHOO33
BlackBoard MATH 1012 LIBERAL ARTS MaA Undergraduate 3.00 Transfer Credit B MATH1313
MySEU SPAN 201 BEG SPANISH II Undergraduate 3.00 Transfer Credit A LANG1244
SPAN 101 BEG SPANISH I Undergraduate 3.00 Transfer Credit © LANG1144
PSY 101 PSYCHOLOGY BASI Undergraduate 3.00 Transfer Credit B PSYC1133
PSY 301 MARRIAGE & FAMI Undergraduate 3.00 Transfer Credit A SSCI2133
PSY 302 FIXING THE QUAC Undergraduate 3.00 Transfer Credit A PSYC3103
REL 101 OLD TESTAMENT Undergraduate 3.00 Transfer Credit B BIOT1133
[
] Done S @ Internet

1
m’\ &) AchDEMIC ADVISING. .. [T T e e LT . 281 Mavigating J1CS AV (... | EB) Jenzabar EX 2.0 AV ... &) s:3apm

Access the ‘Course History’ screen to view a student’s completed courses, courses in progress and total

credit hours earned. Information provided in this feature of the module is the most accurate available.
By accessing the course history screen of an advisee’s record, advisors can view a student’s academic
history. Actual Term of Enrollment, Course Title, Course Code, Status, Hours Earned and Grade Earned
information can also be viewed using this feature of the module. For advisors attempting to find out
whether or not a student has completed specific course requirements, use the Course History option. A
requirement status key is provided towards the bottom, left-hand corner of this page, if needed. As
mentioned, this feature will provide the most accurate information. Advisors may wish to use the
Unofficial Transcript option, as well.

TIP: Check either the 'Course History’ or ’Unofficial Transcript’ feature when advising incoming
freshmen or transfer students. Some freshmen may be exempt from specific general education
requirements due to completion of courses through dual-enrollment or their SAT/ACT scores. All
approved coursework completed at another accredited institution and processed by the Office of the
Registrar for transfer students, can be viewed within a student’s Course History.
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SIS/JICS AV Portlet: Advising Worksheet Report

File Edt GoTo Favorites Help

Q- O B@G\PM%me\B $E0U08
ddress ] https:ffics +.edufies]ApplicationsC ;—, o liv12_58_09_PM_adh pdf v B e ks >

[ Blseveacoy i) @ @ searcn

The ‘Advising Worksheet’ screen displays a list of all the aims and the advisee's progress in meeting
those aims. The Advising Worksheet is a report utilized in the review of a student’s progress toward
meeting graduation requirements. The advising worksheet is an efficient and effective option in
reviewing the academic progress of current freshmen, sophomores and juniors. You may prefer to view
this report for current seniors. This summary is an excellent feature for advisors to utilize when
reviewing the progress of advisee’s with multiple aims. Information provided in the report summary
includes requirement, course, title, hours needed, hours earned, status, and grade earned.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.
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SIS/JICS AV Portlet: Graduation (Grad) Report

File ' Go'l’ Favurt Help A I
Q- © - @ @o\,om e e\@ 2EU6 S
Address @mpsmn v.edufics/Applications/CRM/Rep P i z_ss_og_m_ n pdf Boo ks >

[ Blseveacoy i) @ @ searcn

The ‘Graduation Report’ screen displays a list of all the aims and the advisee's progress in meeting those
aims. The Graduation Report is a report (which is similar to the ‘Advising Worksheet’) used to display a
student’s progress toward meeting graduation requirements. While the Grad Report information is
formatted slightly different than the advising worksheet report, it is another efficient and effective
option to use when reviewing the academic progress of current juniors and seniors. This summary is an
excellent feature for advisors to utilize when reviewing the progress of advisee’s with multiple aims.
Information provided in the report summary includes requirement, course, title, hours needed, hours
earned, status, and grade earned.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.
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SIS/JICS: Student Advisement
Meeting Notes and
Documentation

Guide to Academic Advising Page 17



To view Advisee Meetings

BTy Bt P | P e et g

To view advisee completed or
scheduled student meetings
and documented notes, click
on the ‘Advisee Meetings’
tab.

How to enter Advisee Meeting
Notes into the AV Portlet

BT any Bt P P s et e

system, click on the ‘Add’ tab

e e £ R g3
o
UNIV -L\n' To add meeting details,
——pp— ,____,__ comments ornotesinthe  [—
TR oo, v
- ! underthe Scheduled g
. At P Meetings area.
: e -
T -
D et dtatatt]
I @ TS IS W B B P muwed A8 N

D 9 -
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How to enter Advisee Meeting
Notes into the AV Portlet

C e e L T

O~ 220 ot ' teenn €

UNIVERSITY

Name ﬂeld Datemme ﬂeld

Beme Wadet ooy (mghepes infe Fmames Sy Pogee

L Meeting Description:field and
it —_— Status: fieldto select appropriate
meeting details.

How to enter Advisee Meeting
Notes into the AV Portlet

I L e

T

O < 20 S Sy 58 L3

ViR STy Type in @ meetingtitie in the

T —T— Meeting Purposefield: and
BN appropriate meeting detailsin the
rny |

e Pocuty Notes: field.
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How to enter Advisee Meeting
Notes into the AV Portlet

. Dbt P | Pl vt et g

e B documented advisee meeting
PETR ¢ ocony details.

E Bl Mt by o e 8 Vet W -

- D 0w
~Pr O T > .~ Qe

How to enter Advisee Meeting
Notes into the AV Portlet
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A e et e

Q-.» = 206 . E—— o B g3
€ v e P

Lastly, check the ‘Scheduled

UNIVERSITY
Meetings' areato be sure your

documented advisee meeting
i details have beenrecorded and
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. savedin the system.
o P
: — =
T il b "
bt Mt gy
— e — e —
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[Frepev e e | -
Page 20
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Viewing Advisee Meetings

BTy Bt P | P e et e
- e - -

!
.,E‘

. o B L3
€ " v mmee. arPes

- Qe
UNIVERSITY

e -
e e

To view all completed or
scheduled advisee meetings
EEF Paculty

eohy Bmghepes nfe Famamns Ny Pogen

and documented notes, click
p— 0N the ‘Display Meetings’'tab.

Then, all completed or
scheduled studentmeetings T
Y and documented notes,

should be displayedtoview.

Viewing Advisee Meetings

BT any Nt P s e et e

R ‘e B L3
[ -

v Qe
UNIVERSITY

e T
B b

To view all completed or
scheduled advisee meetings
IEET ooy

o ome Pmghres bte Fmames S Pages

and documented notes, click
p— 0N the ‘Display Meetings’tab.

Then, allcompleted or
scheduled student meetings Y=
e anddocumented notes, Nesom
should be displayedtoview.
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To view Advisee Meeting Notes

-2

BT St P Pt s et s
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e
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Viewing Advisee Meeting Notes
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SIS/JICS: How to Apply and
Remove ‘AV-See Your
Academic Advisor’ holds
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How to Apply and Remove AV-See Your Academic Advisor! Holds on your
Assigned Advisees

See the attached instructions for Academic Advisors when applying and removing advising
holds on students.

An advisor has the capability to apply and remove an AV-See Your Academic Advisor hold on
a student’s JICS/SIS account. When applying this hold feature, understand that a student with
the hold on his/her account cannot register until you remove the hold.

1. To apply an advisor hold within the Advising Portlet, locate and click on the
‘Advising Holds’ link on the left side of the portal options menu.

°»A- o0 Tk ety s wily] I Nt rae
WO Pracmy D e | Pt L S B R L

-
e e—

e L I I T T ! [ e e B

fmmCoewGomd o faseehee g
\

] Search for Advivee(s)

[-(w—hm

| P At et B peer Bnd teew ¥ 0 Ject ore of e Slioeeng ADcue Yiates

| Courve Lint for Ronnde A WMo Jr. W et Beg e al el AT s MTrom el ngitietor Caniee e
e Madents wnd et (ot feg e el lme tug e of he pther A0 ted
MR A e W e 8 e e Yer s

L Adviee St A -
o
Dtvtsion a1 -
E iy Pagen | J ——
- | Jeard paced Lo
L o
Ly S . J
Setont Py v
(e eencame e ———
Vuterns may 2o BudtrTet 83 repiier e 8 Courie eaw ¥ 10 Cour e 4 Ak n ¥ the tudert 2001 et Advince Mewtiogs For. Rarwde A, Wartt i
wet & resrte o Pee 8 3cheRae 1Rt TR B 0 10w e 18 Ve St Latees w 1y ol
SIS B B Sy, Foe My soter & KUY and/or and date for meetings te Shplay. Ta Shiplay o
rosetings. 80 A0t e0ter by Eater. CICh D “Dliglay Meatings” Dutton
Tom 1708 F 58 OO0 DR TOM S -
e e e e .5 - e . e N - —, —e e e — e
e A ty P rkvOd ol Pop reporeeddang ol I —— & P L Swon -
m_,——u-—. | D o . | ) s wenan—. m - e TN wmm
e
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2. Next, locate the specific student(s) on the Advising Holds roster to apply an AV-See Your
Academic Advisor hold on the appropriate student(s).

m

GS' @ e liwe Som o B_.‘nn x w— o
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3. Then, click to the ‘Edit’ button locate to the right of the appropriate student’s name to
apply an AV-See Your Academic Advisor hold on student.

GC- e - Son o man A X - PIn
“ & [Bomarommammires _ B-0 ®-une O
S— -
|n—a Garsten, Patrick TA. Cla o a3 ning ekt {can]
M7 Glimory, Gateiete Benee o advitieg bt [can)
09%  Glen, Marom Adren "o adeiuing hokt (san]
e Ot Yoma k o aviiing bkt [ean)
(%3226 Geay, Bryan sty 5 a3ctiing okt {ean]
30308 Graysen, Meagen Colerte o e uing bt [ean)
T Grener, Jessia Tizatens o adizing heat @
A Hagemetiter, Catsandr Asbey ) [tan)
Mok, taterine Therwsa [yv—— [5an)
IS Mo, Agets Rekc o advtiing heAt [ean)
3769 Wises, Mhodete Cobie o adeing ead [ean)
LR 0 tnrter, Lrda neva L0 Aot afriing o
[3a0M b, Sane & . adeving Peat D
[tz Jeebis. Lecwnse 5 o adeiuing bt
7 Mg, Dizabeth den o adviving hod {tan)
E g Dizaath aom o Bt hing Nk [ean)
Loe Lanslet s atming best leau]
6 M, Geerge Pavick o adviieg hokd [can]
34470 Mandez, Joarea Lot o adeuing heat (san]
o, et Ave o adviting hokd [ean)
193N ey, Usa Carotee Studnot ws adeiuing bk (g
P — -
SR bt wlk P oy y Doriet mAdvmeg Vi @ vem woow -

m—oh Lauw-- | ) aees o 1. ﬁ—nn—. Hm

4. Llastly, locate and click on ‘Add/Remove’ button.
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5. Once these steps are completed, an AV-See Your Academic Advisor hold should be placed
on the student’s account.
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6. SIMPLY REPEAT these steps as explained in the steps above to remove the AV hold on the
student’s account.

NOTE:

An advisor has the capability to apply and remove an AV-See Your Academic Advisor hold on
a student’s SIS/JICS account. When applying this hold feature, understand that a student with
the hold on his/her account cannot register until you remove the hold.
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Notes
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