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THE ACADEMIC ADVISING SESSION

Table 1 The advising session

Five Stages

Opening the interview

Opening question or lead, for example “How can I
help you?”

Obtain student folder or record.

Show openness, interest, concentrated attention.

Identifying the problem

Ask student to state problem; help students articulate,
if needed.

Help student state all relevant facts; gather as much
information as needed to clarify the situation for you
and the student.

Is presenting problem covering a real problem? Ask
probing open-end questions.

Restate the problem in the student’s words; give
student the chance to clarify, elaborate, or correct your
interpretation, if needed.

Identifying possible solutions

Ask student for his or ideas for solving problem.
Help student generate additional alternative solutions.
What, how, when, who will solve the problem?

What resources are needed?

Discuss the implication for each solution if two or
more are identified.

Taking action on the solution

What specific action steps need to be taken? Is
procedure, information, or referral needed?

In what order do action steps need to be taken?

In what time frame do they need to be taken?

What follow-up is needed? By student? By advisor?

Summarizing the transaction

Review what has transpired, include restating action
steps.

Encourage future contact; make a definite appointment
time if referral or assignment has been made.
Summarize what has taken place in student’s folder or
record including follow-up steps or assignments if
made.

Note. From Handbook of Academic Advising, p.53, Virginia N. Gordon. Copyright © 1992 by Virginia
N. Gordon. Reproduced with permission of Greenwood Publishing Group, Inc., Westport, CT, and

Virginia N. Gordon.




Career Planning Model
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Four-Year Degree Completion
Plans




PROGRAM General Education Studies

Note: This academic plan is intended for the sole use of students who are undecided about their choice of major. Students
who are ready to declare a major should consult a Four Year Course Plan for their selected major. For all students, Christ,
Culture and the University and Introduction to the Bible should not be taken in the same semester. Personal Financial
Stewardship is cross-referenced as religion course and counts towards the 20 hour religion requirement.

A number of the academic majors require higher math courses. Students who think they may want to major in Business,
Education, or Natural Sciences should consuit the Four Year Course Plans for those majors. '

General Education | Arts and 9 1 gggg\f’ggi ¢ Natural Ei[:}r:ﬂgesni Religion
Core Communication 1 History Science in Lit | Core |
Business 2 Total - 54 hrs.

*Some religion courses fulfill two requirements; a Religion requirement and a General Education requirement. Those are noted with an asterisk.

Freshman Year Sophomore Year

Fall Spring Fall Spring

English Comp. 1 3| English Comp. 2 3 | One Historical 3| One Sccial Science 3
Course Course

One Behavioral Science | 3| Fund. of Speech 3 | Natural Science 4| Literature Elective 3

Course Elective and Lab

One Math Course 3| One Math Course 3 | Survey of Theology 3| Faith Integration Class | 3

Humanities Elective 3| Life of Christ 3 | Theology Elective 3 | General Elective/or 3

Major Course
Christ, Cuiture, and the | 3| Intro'to the Bible 3 | Personal Financial 2 | General Elective/or 3
University Stewardship* Major Course
TOTAL 15

TOTAL 15 TOTAL 15 TOTAL 15

Junior Year Senior Year

Bak tq___th_ Department of General Educaon '
Back to Home Pade



PROGRAM

Bachelor of Arts in English

Career Opportunities

Prepare students for entering graduate study in English and related fields and provides a basis for
teaching in or for graduate study in law, business, or other professions.

TOTAL 15

' TOTAL 15

General Education | Arts of ehaviar Set | Natural H}J manities Religion
Core Communication S } a?s(i?r{ysm ’9 Matn Science 4 @nStArts &lntro | 6 Core
MAJOR Language English Major . General Total: 125
REQUIREMENT | Intermediate | & | Core 36 | Business 20 gectives | 2 | Credit Hours
*Some religion courses fulfill two requirements; a Religion requirement and a General Education requirement. Those are noted with an
asterisk
Freshman Year Sophomore Year
Fall “Spring Fall Spring
English Comp | English Comp I 3 | American Literature Adolescent Lit
Christ Culture and the Intro Humanities 3 | Intro to Theology Financial Stewardship
University
Gen Ed Math Gen Ed Math 3 | Gen Ed History 3 | Gen Ed Science/Lab
Speech General Elective 3 | Gen Ed Psychology 3 | Gen Ed Social Science
General Elective Intro to the Bible 3 | General Elective 3 | General Elective
TOTAL 15 TOTAL 15

General Elective

General Elective

Junior Year Senior Year

Fall Spring Fall | Spring

Adv. Grammar 3 | Advance Expository Writing 3 | Contemporary Lit 3 | Literary Theory

Creative Writing 3 | Major. British Authors 3 | Intro to Shakespeare 3 | African American Lit OR
Native American Lit

Intermediate Lang A 3 | Intermediate Lang B 3 | Oral Interpretation 3 alive American 1

Integrating Faith 3 | Theology Elective 3 | World Lit 3 | Literature Elective

Life of Christ 3 | General Elective 3 | General Elective 3 | General Electives

2 3

General Electives

TOTAL 17

TOTAL 18

‘Back to the Department of English & Fetgn Languages v

Back to Home Page

TOTAL 15

TOTAL 15




Degree Audit Forms




NAME: ID:

BACHELOR OF ARTS/BACHELOR OF SCIENCE GENERAL EDUCATION CORE
2008-2009 Catalog

General Education Core - 54 Hrs

Arts of Communication - 9 Hrs Grade  Credit  Nofes
COMM 1433 Fundamentals of Speech .
ENGL 1133  English Composition |

ENGL 1233 English Composition Il

Behavioral and Social Sciences - 9 Hrs
Behavioral Science (select one): PSYC 1133, 1233

Historical Perspective (select one). HIST 1013, 1023, 2013, 2023

Social Science (select one); SSCI 2133, 2233, 3103, 3203

Business - 2 Hrs

| BUSI 1802 Personal Financial Stewardship from a Biblical Persp ' ,
*This course is cross-referenced as Religion and counts toward the 20 Hr Religion Requ:rement

Humanities and Fine Arts - 6 Hrs
Humanities Elective (select one); COMM 1503, 2033, 2433, ENGL 2233, MUSC 1003, 1’1’03

Lierature Eleciive (select one): ENGL 2133, 3133, 3233, 3633, 3933, 4343, 4633

Mathematics - 6 Hrs
Select two of the following: MATH 1213, 1313, 1323, 2023

Natural Sciences (With Lab) - 4 Hrs
Select one of the following plus the corresponding lab; BIOL 1333, NSCI 1033, 1113, 1133, 1213, 1433, 2033, 2233, 2433, 3333, 4033

Religion Core - 18 Hrs (For Non-Religion Majors)

THEO 1503 Christ, Culture, and the University

BIBL 1703 Introduction to the Bible

BINT 2213 Life of Christ

THEO 1313 Survey of Christian Theology

THEO 1902  Personal Financial Stewardship from a Biblical Persp
THEO  XXXX  Faith Integration Course OR Religion Elective
Theology Elective (select one): PHIL 2003, 3233, MISS 3733

Language Requirement (Intermediate Level-6 Hrs (Bachelor of Arts only)
Students who demonstrate proficiency at the Intermediate B level may take 6 additional hours of General Electives

This is a generic general education program. Individual majors may have more specific requirements.



NAME: ID:

BACHELOR OF ARTS IN ENGLISH
2008-2009 Catalog

General Education Core - 54 Hrs

Arts of Communication - 9 Hrs Grade  Credit  Notes
COMM 1433  Fundamentals of Speech -
ENGL 1133 English Composition |

ENGL 1233  English Composition If

Behavioral and Social Sciences - 9 Hrs

Behavioral Science (select one): PSYC 1133, 1233

Historical Perspective (select one):HIST 1013, 1028, 2013, 2023

Social Science (select one): SSCI 2133, 2233, 3103, 3203

Business - 2 Hrs

[ BUSI 1902 Personal Financial Stewardship from a Biblical Persp

*This course is cross-referenced as Religion and counts toward the 20 Hr Religion Reqwrement

Humanities and Fine Arts - 6 Hrs

ENGL 2133 Introduction to Literature

ENGL 2233 Introduction to Humanities

Mathematics - 6 Hrs

Select two of the following: MATH 1213, 1313, 1323, 1413, 2023, 2144, 2244

Natural Sciences (With Lab) - 4 Hrs

Select one of the following plus the corresponding lab: BIOL 1333, NSCI 1033, 1113,‘ 1133, 1

Religion Core - 18 Hrs

THEO 1503  Christ, Culture, and the University

BIBL 1703  Introduction to the Bible

BINT 2213 Life of Christ

THEQO 1313 Survey of Christian Theology

THEO 1902 Personal Financial Stewardship from a Biblical Persp

THEO 3113  Integrating Faith & Language

Theology Elective (select one): PHIL 2003, 3233, MISS 3733

Language Requirement (Intermediate Level)-6 Hrs

Students who demonstrate proficiency at the Intermediate B level may take 6 additional hours of General Electiv_es




NAME: ID:

Major Core - 36 Hrs

Required Courses- 12 Hrs

ENGL 3013  Creative Writing

ENGL 3233 Major British Authors

ENGL 3333 Advanced Grammar

ENGL 3433 Advanced Expository Writing
ENGL 3633 American Literature

ENGL 3833 Adolescent Literature

ENGL 3933 African American Literature
ENGL 4133 Introduction to Shakespeare
ENGL 4333  World Literature

ENGL 4433 Oral Interpretation

ENGL 4533  Contemporary Literature
ENGL 4733 Literary Theory

General Electives - 29 Hrs

Total Hrs - 125



JICS/SIS AV Portlet
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JICS AV Portlet - Degree Audit Summary Detail (Student Progress
option)

- Default Page | Portal - icrosaft Internet Explore

Filg

Edt - View: ‘Favorites . Tools . - Help

@Baﬁ( - ‘Mj Es @ e ;ﬁ‘“— Search ‘:,-fi"Favoritas @é?f

& .

Adiress .§3 https:ffiics. seuniversity.eduficsiFacultys ‘\«*’ @ Gooo e
My Parges ‘ Req o Dascription : Status: | Course Course Title Needad . Earned  Mesded - Earned i
; BINT1233 CNEW TESTAMENT SURVEY {Reguired) Requirad: - -Sze available coursez... 3.00
BlackBoard : COoOMM1422 FUNDAMENTALS OF SPEECH (Required) Requited  Ses= available courses... 3.00
My SEL % COMM2001 COMMUNICATION ‘SEMINAR {Requirad) Required ' See avalabie courses..: 1.00°
ComMM2122 MEDIA ETHICS (Required) Required  Ses availzble courses... 2.00
COMM2233 INTRO:TO MASS COMMUNICATI {Required) Required See available courses.,. 3.00
COMM3333 JOURNALISM (Required} Required  Ses availzble courses... 3.00
COMM3533 COMMUNICATION: THEORY. (Required) Required - “See availsble courses,.. 3,00
COMM4533 COMMUNICATION LAW (Required) Required See available courses.,, 3.00
AHIL1322 CHRISTIAN THOUGHT 1 (Requirad) Required = See avallabls courses 2.00
PHIL1422 CHRISTIAN THOUGHT 1T (Required) Required Ses availsble courses.,, 2.00
RHIL2003 PRINCIPLES OF ETHICS {Required) Required - “3eg available: courses.i: 3.00
Gategory Requikemeants. , ‘ ‘ -
Requiremant & ; : Status Needed : Earned
Historiesl Perspectives (Pequired) Required  3.00 Credits .
Mathematics {Required} Reguired. - 2 Requirement(s) 3.00:Credits; 1 Requirement(s);: 9,00 Quality Points; GR4 {3;0000) o
Natural Science Lecture (Required) Required 1 Reguirement(s) °
Natural Science Lab (Requirsd Required - I Reguirement{s)
Humanities ¢ Peauired) Required  3.00 Credits
Literature (Reawired) Required. - 3,00 Credits
Foregn Langusgs (Requirsd) ) Required  6.00 Credits
Communications Electives (Required) Required 72100 Credits
New Testament Bible (Required) Required 1 Requirement(s)
Religion Electivies {Required) Required - 5,00 Credits 3.00:Credits;: 1'Requirement(s);: 9:00.Quality Points;* GPA:(3:0000) e
CN SETTINGS CUSTOM REPORT LINK TEXAT YALUE '@
| : Recalculate Studsnt Prograss ] M

The ‘Degree Audit’ summary within the Advisee details area of the JICS AV portlet displays the progress
made by the advisee for a specified aim. For each requirement you are able to view Student AIM
Progress detail. The student progress screen displays the student’s declared aim, degree requirements
and status detail of his/her completion program requirements. By accessing the Degree Audit Summary
feature of an advisee's record, advisors can click on select courses or course groupings to view detail
degree requirement information (which are listed towards the bottom of major/minor ARC’s and aligned
on the left-hand margin), course code, current status, hours earned and grade earned information. A
requirement status key is provided towards the bottom of Advising Worksheet and Graduation Report
screens, if needed. Please become familiar with using the 'Recalculate Student Progress’ tab to update
an advisee's academic progress. The Office of Academic Advising will issue system wide ’Recalculate’
updates on a periodic basis continually throughout each semester.

REMEMBER: When meeting with advisee’s, first click on the 'Recalculate Student Progress’ tab to view an
updated status of each student’s academic progress.




JICS AV Portlet - Degree Audit Summary Detail (Course Needs option)

Fle. Edt. View- Favorites | Tools . Help

EBack v _43 @ @ : ;* Search f \LS‘ Favorites Q—?‘E : ;;': 5 i»§
hitps:{fiics. seuniversity eduficsiFaculty} b ﬁ Go' i

® My Pages Req Description = : Status Course . TCotrse Title Needed Earned’ Needed ' :Earnad e
BINT1233 NEW TESTAMENT SURVEY: (Required): " Required - See ‘available: coursesi 3,00

BlackBoard COMM1422 FUNDAMENTALS OF SPEECH (Required) Required  See available courses,.. 3.00

MYEEY COMM2001° COMMUNICATION SEMINAR {Required) Required’ " ‘See available courses. 1,00
COMM2122 MEDIA ETHICS (Required) Raquired  Sse availshle courses.,. 2,00
COMM2233 INTROTO:-MASS. COMMUNICATI (Requirad) Reguired: " -Ges availabls courses.,, 3.00
COMM3333 JOURNALISM (Required) Required  See svailsble courses... 3.00
COMMA533 COMMUNICATION THEORY: (Raquired) Required. : Ses availshle courses... 3,00
COMM4533 COMMUNICATION LAW (Required) Required  Szg availsble cours 3,00
PHIL1322 CHRISTIAN. THOUGHT I (Required) S0 paquired T Ser availabla courzss..; 2,00
PHIL1422 CHRISTIAN THOUGHT II (Required) Required  Beg svailable courses... 2.00 \
PHIL2003 PRIMCIPLES: OF ‘ETHICS {Required) Required - Ses"available courses.; 3,00 }
Categary Requirements !
Requirement Status:’ ' ‘Needed o Earned |
Historical Perspectives (Required} Required  3.00 Credits
tathematics (Required Required’ :2:Requirement(s) 3.00:Credits; 1 Requirement(s); 9.00 Quality. Points; ‘GPA (3:0000) o
Natural Science Lecture (Pequired) Required 1 Requirement(s) -
tatucal Scisnce 1ab (Paquired) Required: | -1 Requirement(s)
Huranities {(Raguired) Requirsd  3.00 Credits
Literatire {Required) Required’: " '3.00 Credits
Foraign Language {Raquired) Required  6.00 Cradits
Communicatidns Electives (Reqguired) Requifed.  21.00 Credits
New Testament Bible {Raguirad) Required 1 Requirement(s)
Religior Electives (Reguired) Required 15,00 Credits 3.00.Credits; 1 Requirement(s); 9,00 Quality Points; ' GPA (3,0000) i

CN _SETTINGS CUSTOM REDGRT LINK TEXT YaLUE %
| Recalculate. Student Progress |

2 @ internet

L

The ‘Degree Audit’ summary within the Advisee details area of the JICS AV portlet displays the progress
made by the advisee for a specified aim. Academic advisors can utilize the degree audit summary detail
to view course needs status information on a student’s required course or course grouping requirements
enroute to graduation. Advisors can access ‘Course Needs’ information to determine what degree
requirements an advisee needs to complete for graduation. The Course Needs option is an excellent
feature to use in assisting students needing to register for specific course requirements. The Course
Needs screen displays a requirement detail report and a group detail report of the courses that the
advisee is responsibie for completing in order to satisfy graduation requirements.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.




JICS AV Portlet - Course History Detail

oft Internet Fxp

Fis " Edt " View . Favorites ~Tads Help : S
; :ﬂ ”1 (;] ij’ Search \gi}g‘Favor\!as {j@ Fole i &i‘i i’&
BY httpstiffics.seuniversity.edufics|Faculty] | @Go Taie

; i % Brint Frigndby
Default Page

Faculty Courss Cantrol

L
* Grade Enfry Zdvisee Rostar > Adyicee Detals > Course History Detail
2 ‘——“—CDUTSB aythorizagon Course History for Ronnie &, Hurtt Jr, )
# Advisae Rostey
9 Advisor Meetinas. S (
o Cigstnm Cantent 2003-2004-TRANSFER GREDIT , o ; ;
course. e pivision | credits | GradeType grads | Renuiremant
N ENC 101 ENGLISH COMP 1 Undergraduate 3.00 Transfer Credit A ENGL1133 (
My Pages ENC 201 ENGLISH COMP 1T Undergraduate 3,00 : Transfer Credit A ENGL1233 %
MATH 1011 INTRO TO ALGEBR Undergraduate 3,00 Transfer Credit C MATHOO33
alackBoard MATH 1012 LIBERAL ARTS MA Undergraduate 3,00 Transfer: Credit B MATHI313
MySEU SPAN 201 BEG SPANISH II Undergraduate 3,00 Transfer Credit A LANG1244
SPAN10L BEG SPANISH:1 Undargraduate 3,00 Transfat: Credit C LANG1144
PSY 101 PSYCHOLOGY BASI Undergraduate 3.00 Transfer Credit 8 PSYC1133
Py 201 MARRIAGE & FAMI Undergraduate 3:00 Transfer Credit A SECI2133
P3Y 302 FIXKING THE QUAC Undergraduate 3.00 Transfer Credit & PSYC3103
REL'101 OLD: TESTAMENT Undergraduate 3,00 Transfer Credit B BIOT1133

EacopecApusING::

Access the ‘Course History’ screen to view a student’'s completed courses, courses in progress and total
credit hours earned. Information provided in this feature of the module is the most accurate available. By
accessing the course

history screen of an advisee’s record, advisors can view a student's academic history. Actual Term of
Enrollment, Course Title, Course Code, Status, Hours Earned and Grade Earned information can be
viewed using this feature of the module. For advisors attempting to find out whether or not a student has
completed specific course requirements, use the ‘Course History’ option. A requirement status key is
provided towards the bottom, left-hand corner of this page, if needed. As mentioned, this feature will
provide the most accurate information. Advisors may wish to use the Unofficial Transcript option, as well.

Suggestion: Check either the 'Course History’ or 'Unofficial Transcript’ features when advising incoming
freshmen or transfer students. Some freshmen may be exempt from specific general education requirements
due to completion of courses through dual-enrollment or their SAT/ACT scores. All approved coursework
completed at another accredited institution and processed by the Office of the Registrar for transfer
students, can be viewed within a student’s Course History.




JICS AV Portlet - Advising Worksheet Report Detail
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The ‘Advising Worksheet’ screen displays a list of all the aims and the advisee's progress in meeting
those aims. The Advising Worksheet is a report utilized in the review of a student’s progress toward
meeting graduation requirements. The advising worksheet is an efficient and effective option in reviewing
the academic progress of current freshmen, sophomores and juniors. You may prefer to view this report
for current seniors. This summary is an excellent feature for advisors to utilize when reviewing the
progress of advisee’s with multiple aims. Information provided in the report summary includes
requirement, course, title, hours needed, hours earned, status, and grade earned.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.




JICS AV Portlet - Graduation (Grad) Report Detail
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The ‘Graduation Report’ screen displays a list of all the aims and the advisee's progress in meeting
those aims. The Graduation Report is a report, which is similar to the ‘Advising Worksheet’, is used
to display a student’s progress toward meeting graduation requirements. While the Grad Report
information is formatted slightly different than the advising worksheet report, it is another efficient and
effective option to use when reviewing the academic progress of current juniors and seniors. This
summary is an excellent feature for advisors to utilize when reviewing the progress of advisee’s with
multiple aims. Information provided in the report summary includes requirement, course, title, hours
needed, hours earned, status, and grade earned.

*This report is provided as an advisement tool. It is not an official record; however, discrepancies
should be brought to the attention of your advisor or the Director of Academic Advising.
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Student Advisement
Documentation and Meetings
Notes in JICS AV Portlet

Ronnie Hurtt Jr.
Director of Academic Advising
Office of Academic Advising
Phone ext. 5082

To view Advisee Meetings

To view advisee completed or

scheduled student meetings
and documented notes, click on
. the ‘Advisee Meetings’ tab.

Advitorted R d

Tools ond Information

8/6/2009



How to enter Advisee Meeting Notes

—
R
B TR Yow  Fyirs Yok b

Gt W B
e YNt sessevkpuddest soky]

SOUTHEASTERN \ K
UNIVERSITY To add meeting details,

comments or notes in the
system, click on the ‘Add’ tab
under the Scheduled Meetings
area.

Sart Datas

£od Data:

oute/tins Breoriatng ey
{1 Brewer, ketocca o 8 SVE? 1008 R pudvey Gewera] Edaeation Lhmphate Datyn

{ Teatn senng
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How to enter Advisee Meeting Notes
into the JICS AV Portlet

Use the drop down boxes for Name:
field, Date/Time: field, Meeting
Description: field and Status: field to
select appropriate meeting details.

‘Advior Mosings s

Nsmas
Date/Tire: ¥

Type in a meeting title in the Meeting
Purpose field: and appropriate

Desuription:
Btotuss

purpase: radostion Stats Feviow
Sraiievivpeninion il meeting details in the Notes: field.

hotes: tecst ard il pan 10 taFs 15,50 rouk pet secraster

Then, click on the ‘Save’ or the ‘Save
and Add Another’ tab to save
documented advisee meeting details.

8/6/2009



How to enter Advisee Meeting Notes
into the JICS AV Portlet

#
Be €% @ Sontrs Yok %,

Lastly, check the ‘Scheduled Meetings’
s o 3 area to be sure your documented
ey advisee meeting details have been
recorded and saved in the system.

. -

o 14 { £ zat Covaluty
T e febered st B QBT AN 56 Stusrea ety
foed - reqesescisd

To view all completed or
scheduled advisee meetings

tack Datr:

EndDate:

Schiukudad ientings : -
Mg’ Beserislien i b Hhotus.
[3 Brexer, Febeses &rn i} Adviee Genersd fustiy Chepiats fatiesst

Then, all completed or
scheduled student meetings
and documented notes, should
be displayed to view.

8/6/2009



To view Advisee Meeting Notes
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display in Notes: field.
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How to Apply and Remove
- AV-See Your Academic
Advisor! holds in JICS /SIS
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2. Next, locate the specific student(s) on the Advising Holds roster to apply an AV-See Your Academic
Advisor hold on the appropriate student(s).
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5. Once these steps are completed, an AV-See Your Academic Advisor hold should be placed on the
student’s account.
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6. SIMPLY REPEAT these steps as explained in the steps above to remove the AV hold on the student’s
account.

NOTE:
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